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Town of Poland 

 
 

Request for Proposals 

Town Office HVAC 

 

The Town of Poland is requesting bid proposals for replacing the Town Office HVAC system.  
Companies submitting bids must submit them in sealed envelopes with “Town Office HVAC” 
clearly printed on the exterior.  Proposals must include vendor’s name, address, phone(s), 
contact person, and total cost.  The enclosed bid form must be used, and bidders must observe 
all required state and federal laws and policies.    

All inquiries regarding bids should be directed to the Town Manager at (207) 998-4601; email 
mgarside@polandtownoffice.org.  Proposals must be delivered and clearly marked “Town 
Office HVAC” to Town Manager, Town of Poland, 1231 Maine Street, Poland, ME, 04274 or by 
email at mgarside@polandtownoffice.org no later than 11:00 AM, Thursday, September 1, 
2022, at which time they will be opened and read publicly in the Town Office conference room.   
The Board of Selectpersons will consider proposals on Tuesday, September 6, 2022 at 7:00 
PM in the Town Office conference room.  The Town of Poland reserves the right to reject any or 
all bids. 

Companies submitting bids must be registered with Efficiency Maine.  Companies must also use 
the equipment detailed in the specification sheet.  The Town intends to apply for Efficiency Maine 
rebates for the project and these two items are a requirement to apply for those rebates.  The 
contractor shall coordinate with the Town prior to the purchase of equipment to ensure any 
rebates are realized. 

The project will consist of several phases – all outlined in the attached documents. 

Removal of the existing system and ducting. 

Installation of the new system. 

Repair of the roof over the Town Office Conference Room where the roof unit was removed. 

The project should be completed before the start of the 2022 heating season. 

 

 
 

mailto:mgarside@polandtownoffice.org
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LIABILITY INSURANCE – Successful Bidder must agree to procure and maintain at its expense, 
Commercial General Liability insurance for protection from claims under workers’ compensation acts, 
claims for damages because of bodily injury including personal injury, sickness or disease or death of 
any and all employees or of any other such employees, and from claims for damages because of injury 
to or destruction of property including loss of use resulting therefrom, which may arise from the 
performance of services hereunder.  The minimum amounts of coverage are:   
 

Type of Insurance Each Occurrence Aggregate 

General Liability – Combined 
Bodily Injury and Property 
Damage 

$1,000,000 $2,000,000 

Automobile Liability – 
Combined Bodily Injury and 
Property Damage 

$1,000,000  

Umbrella/Excess Liability $1,000,000 $1,000,000 

Worker’s Compensation & 
Employer’s Liability 

$500,000 (Each Accident) 
$500,000 (Disease Policy Limit) 
$500,000 (Disease Each  Employee)               

 

 
Each such certificate shall list the Town as an additional insured and contain a statement of the insurer’s 
obligation to notify the Town at least fifteen (15) days prior to cancellation of any policy covered there 
under.  The Town shall be furnished with a Certificate of Insurance.  In the event the Town is required 
to defend itself, the Successful Bidder shall reimburse the Town’s costs, including reasonable attorneys’ 
fees for defense of such liabilities which arise out of the Successful Bidder’s negligence.  In any claim 
which may arise as a result of intentional or negligent acts or omissions of the Successful Bidder, the 
Comprehensive General liability insurance policy provided by successful Bidder shall be deemed 
primary protection against such claims and the Town shall not be called upon to contribute to a loss 
otherwise payable by the Successful Bidder’s insurer due to its insured’s act or omission. 
 
INDEMNIFICATION – To the fullest extent permitted by law, Successful Bidder does agree to defend, 
indemnify and hold harmless the Town, its officers, agents and employees, from and against all claims, 
damages, losses or expenses, just or unjust, including but not limited to costs of defense, arising out 
of or resulting from the performance of services hereunder, provided that any such claim, damage, loss 
or expense is caused in whole or in part by any negligent act or omission of Successful Bidder, its 
officers, agents or employees, anyone directly employed by it, or anyone for whose act it may be liable, 
except to the extent that said claim, damage, loss or expense is caused by the Town, its officers, or 
employees.  
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Town Office HVAC Official Bid Form 

 

COMPANY NAME: ________________________________________________________________ 
 
ADDRESS:  ______________________________________________________________________ 
 
PHONE NUMBER(S): ______________________________________________________________ 
 
EMAIL:   _________________________________________________________________________ 
 
CONTACT PERSON:  ______________________________________________________________ 
 

Include proof of standard liability insurance, which names the Town of Poland as an additional 
insured in an amount no less than $1,000,000. 

 

A.  TOTAL NET PRICE:_____________________________ 

 

B.  Guaranteed Delivery Date:__________________________________________________ 

 

C.  Confirm that your firm is on the Efficiency Maine list of certified contractors:  Yes / No 

 

The Town of Poland reserves the right to reject any or all bids in whole or in part as it is deemed in the 
best interest of the Town, renegotiate any contract and waive any informality which does not 
compromise the actual bid. 
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BALANCE TO 150 CFM OSA. OSA DOWN TO HP-6 AND HP-7
RETURN DUCT.

BALANCE TO 85 CFM OSA. OSA DOWN TO HP-1
RETURN DUCT.

3 BALANCE TO 75 CFM OSA. OSA DOWN TO HP-3
RETURN DUCT.

4 BALANCE TO 50 CFM OSA. OSA DOWN TO HP-2 AND
HP-4 RETURN DUCT.

5 BALANCE TO 40 CFM OSA. OSA DOWN TO HP-5
RETURN DUCT.
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OUTDOOR CONDENSING UNIT

REFERENCE
ARCHITECTURAL DRAWINGS
FOR EXTERIOR WALL TYPE

CONDENSER PAD

SUCTION LINE
LIQUID LINE

INSULATION PROTECTIVE PVC COVER

UV CABLE TIES

STAINLESS STEEL CLAMP

WALL SURFACE GASKET
SEAL. MATCH GASKET TYPE
TO WALL TYPE. SEAL AIR
AND WATER TIGHT

EXTERIOR WALL OR PARAPET WALL SEAL PENETRATION OUTLET
WITH ELASTOMERIC LINE-SET COMPRESSION SLEEVE EQUAL TO

"TITAN GS30" BY AIREX MANUFACTURING INC. COORDINATE
OUTLET COLOR W/ ARCHITECT BEFORE PURCHASING

ALL MATERIAL WALL ANCHOR
SCREWS

STAND HEIGHT SHALL BE
BASED ON LOCAL SNOW

FALL. 18" MINIMUM
BOLT STAND TO PAD. REFERENCE

MANUFACTURER INSTALLATION

NEOPRENE PADS, BOLT PER
MANUFACTUERES

RECOMMENDATIONS

REFERENCE MANUFACTURER
FOR REQUIRED CLEARANCE

ROUTE CONTROL WIRE
WITHIN PUC JACKET

NOTE:
SEE ELECTRICAL DRAWINGS
FOR ELECTRICAL INFORMATION

DUCT

ACCESS DOOR

ACCESS DOOR

DUCT-MOUNTED COIL

FLANGED CONNECTIONS SHALL
BE GASKETED AIR TIGHT

AIR FLOW

30° MAX (AS REQ'D)

45° MAX (AS REQ'D)

PROVIDE MANUFACTURERS REQUIRED
STRAIGHT DUCT BEFORE AND AFTER COIL.
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