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Date Application Submitted:   / /    
 

LOT BASIC INFORMATION:  

Map #    Lot #    Sub-lot #     

Road Location:             

Lot Size  Acres   or    Sq. Ft.  Road Frontage:         Ft. 

Year lot created:   (If unknown, give best guess with “est.” after date) 

Land Owner(s):             

               

Mail Address:       Main Phone:      

Town/State/Zip        Alt. Phone:      

 

APPLICANT  
Applicant is:  Landowner  Contractor  Renter   Buyer 
If not the landowner, submit a letter of permission to construct or contract to buy from the landowner, along with the 
following information: 
Name(s):              

Company              

Mail Address:       Work Phone:      

Town/State/Zip      Alternate Phone:     
 

LOT USE:        
Zoning District:     Flood Zone District:      
Current Use of Lot:             
               
                 
Submit a copy of any deed or subdivision restrictions 

Proposed Construction or Use of Lot (use extra sheet of paper if necessary):      
               
               
Estimated value of construction:  $     
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EXISTING  
LOT CONDITIONS  

   QUESTION      YES        NO        NOT APPL. 
1) Are there any structures or other development on the lot now?    

A) If “YES” go to Question 2.  If “NO” go to Question 9 .    

2) Is there a well on the lot now?    

A) If “yes” is it going to be used for or influenced by this project?    
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3) Is there a septic system on the lot now?    

A) If “yes” will the septic system be used for this project or will the 
project impact the use or location of the septic system? 

   

4) Is there an existing driveway or road entrance on the lot now?    

A) If yes, will there be any changes to the entry? (I.e. driveway to 
roadway; logging path to driveway) 

   

5) Will this project require the removal of any structures or portions of 
structures? 

   

6)   DIMENSIONAL INFORMATION 

 

  
Amount 

 
Units 

Not 
Applicable 

7) What is the foot print on the ground of the main  structure?  Sq. Ft.  

A) What is the total gross floor space for all floors of the structure, as 
measured on the outside of the structure? 

 Sq. Ft.  

B) What is the closest point of the structure to the road right-of-way?  Ft  
 

C) What is the closest point of the structure to the property sidelines?  Ft.  

D) What is the closest point of the structure to the property backline?  Ft.  

E) What is the closest point of the structure to a lake, pond, river, 
brook, stream, or wetland area? 

If over 250 feet check the “not applicable” box. 

 Ft.  

8) Are there any accessory  structures not attached to the main structure? . Yes   . .   No  . How many? 

A) If yes, do you have any permits for them?    

B) Is there any wiring in these structures?    

C) Is there any plumbing in these structures?    

D) What is the total floor space for all these structures?  Sq. Ft.  

E)     

F)     

G)     

H)     

I)     

J)     
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PROPOSED 
CONSTRUCTION INFORMATION  
QUESTION YES or 

QTY 
NO Not Appl. 

9) LOT CLEARING  (Approximations allowed for this category)    

A) Will there be any trees or forested areas removed for this 
development? 

   

i) If yes, how many trees, (square feet or acres) will be removed?    

B) Size of new driveway parking area or expansion of same  Sq. Ft.  

C) Size of new or expanded lawn area  Sq. Ft.  

D) Size of any new fields or open spaces  Sq. Ft.  

10)  If lot already has development, submit a scaled drawing of the lot with 
existing development.  (Free hand drawings are not acceptable) 

   

11) Submit scaled detail drawings of proposed project construction or 
change of use area.  (Free hand drawings are not acceptable. This can be 
done on same drawing for item 10) 

   

12) Does this project require a new well or other water supply?    

13) Will there be any new, changes, or additions for the septic system?  (If 
yes, submit 3 signed new septic design applications.) 

   

14) Will there be any new, changes, or additions to the internal plumbing?  
(If yes, submit plumbing permit application prior to start of plumbing.)  

   

15) Will there be any new, changes, or additions to the wiring?  (If yes, 
submit electrical permit application prior to start of wiring.) 

   

16) Will there be any new, changes, or additions to the heating?     

A) If yes, submit details of main and/or alternate system    

17) How large is the TOTAL new, renovated, or expanded construction or 
change of use?  (Include all floor areas involved with this project.) 

 Sq. Ft.  

A) Basement, unfinished  Sq. Ft.  

B) Basement, finished  Sq. Ft.  

C) First floor   Sq. Ft.  

D) Second floor   Sq. Ft.  

E) Third floor and above  Sq. Ft.  

F) Attics & unfinished storage areas (part of the main structure)  Sq. Ft.  

G) Garage  Sq. Ft.  

H) Porches, patios, and decks  Sq. Ft.  

I) Sheds & barns  Sq. Ft.  

J) Pools  �  above ground ��  in ground (specify)  Sq. Ft.  

K) Other  (specify) ______________________________  Sq. Ft.  
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DISCLOSURE: (READ CAREFULLY BEFORE SIGNING) 
 
 I hereby acknowledge that I have read this application and state that the information in this document is to the 
best of my knowledge correct and accurate. I agree to comply with all the Town of Poland’s ordinances and the State of 
Maine’s statutes regulating the activities sought in this application as well as any permit(s) approved for this application. 
 I understand that all construction of all structures shall conform to the International Code Council’s IRC -2000 or 
IBC -2000, and/or the NFPA-101 Life Safety Codes of 2003. 
  I understand that any permit(s) approved is/are valid for only the use(s) as specified in the application(s).  The 
permitting authority must approve any change(s) made to the use(s) sought in this application.  Any permit(s) issued for 
this application is/are approved on the basis of truthful information provided by the applicant(s) listed in this document, 
and as allowed by the ordinances of the town. 

I understand that it is my responsibility to assure that the lot description herein accurately describes its ownership, 
its boundary lines, and the setback measurements from the legal boundary lines. 

I understand that I have the burden of proof as to the legal right to use the property, and approval of this 
application in no way relieves me of this burden. Any permit approval issued does not constitute a resolution in favor of 
myself or the landowner in any matters regarding the property boundaries, ownership, or similar titles. 
 I understand that if I fail to comply with the aforementioned statements, a “STOP WORK” order may be issued for 
which I will immediately halt any use(s) that are approved for this application.  This failure may also require that I return 
the property to its natural state or as closely thereto before the use(s) were approved. 
 I understand that a Certificate of Occupancy or Compliance  shall be required prior to the start of any 
use or occupancy associated with this application unless a signed written waiver is issued with the permit.  Fines and 
penalties may be issued if use or occupancy is started prior to the issuance of the certificate. 

I understand that the issued permit becomes invalid if:  construction or use has not commenced within 
six (6) months; construction is suspended for more than six (6) months and no notice for just cause is submitted prior to 
the end of the six (6) months; or it is found that false statements have been furnished in this application. 
  I understand that all state and federal permits are the responsibility of the landowner/applicant. 
 
               
Applicant’s Signature        Date 
 
 

 
This application received first review by the Code Enforcement Office on      
           Date 
 
This application is:  Approved  Disapproved  Incomplete 
 
.      Referred to the Planning Board 
 
Reason for non-approval:           
 
              
 
              
 
              
Code Enforcement Officer        Date 
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Applications shall be submitted on the forms provided or state-approved forms where applicable. 

Decisions on applications to approve, deny, or refer them to the Planning Board will be made, when possible, 
within seven (7) days after submittal of the necessary application(s) and upon payment of all required 
fees. 

Any project in the Shoreland Zoning District may require Planning Board approval prior to the issuance of any 
building permits. 

Back lots with no road frontage may require Planning Board approval for the construction of a new right-of-way 
prior to the issuance of any building permits. 

Incomplete forms may be returned for the required data. 

All necessary applications for the project are to be submitted at the same time. 

No decisive action may be taken until all required information is submitted. 

A site survey by the CEO, other officials, and/or consultants may be required prior to taking action on the 
permit(s). 

Permits may be issued only after it is determined that all construction and/or uses planned comply with the 
ordinances of this town and any applicable state and federal rules. 

Structures (exclusive of manufactured dwellings allowed to be built to HUD standards) shall meet minimum 
design standards according to the International Code Council’s IRC-2000 or IBC-2000 editions, and the 
NFPA-101 Life Safety Codes of 2003. 

Building permits shall be issued only to the owner of the lot on which the structure is to be built, or to his/her duly 
authorized agent. 

 A registered deed  or copy thereof shall be shown to the CEO before a permit is issued. 

Deeds for newly created lots shall be recorded at the Androscoggin County Registry of Deeds in Auburn, 
Maine prior to any decisive action. 

Estimated value of construction is for the U.S. Census monthly survey and does not reflect what the Assessor’s 
Office may apply as the assessed value.  Estimates are based on VALUE, not on out-of-pocket cost. 

Building Permit Application  

Lot Basic Information:  Necessary data is available from the Assessor’s Office. 
Applicant: 

Fill out only if he/she is not the landowner. 
A letter of permission shall be submitted only if the applicant is not the landowner. 

Lot use 
Zoning and Flood information: Available in the Code Enforcement or Assessing Offices. 
Current Use 

Examples: Undeveloped, single family residence, water bottling plant, farming, etc. 
List any deed covenants or restrictions. 

Proposed Construction:   Make a short written description of what you plan to build and/or use on this lot. 
EXISTING Lot Conditions 

Describe what already exists on this lot.  Do not include any changes or additions that you want on this 
page. 

If the lot is undeveloped, check “No” and go to the “PROPOSED” page. 
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Total floor space is to be the total gross floor area as measured externally to the structure of all floor 
levels. 

Setbacks are to be measured from the closest point of the structure toward the respective property line or 
roadway limit. 

Grounds improvement measurements need only to be a close approximation. 
PROPOSED  Construction  

Include any changes that are new or increase the size of the structure(s). 
Include areas that require repair or change in the structural support of existing buildings. 
Include any new or increased size of driveways, paths, lawns, or forest openings. 
If no basement or only a crawl space, indicate 0 sq. ft. for area. 

Disclosure 
Read carefully and sign the application only after you understand what is expected. 

Plumbing and Electrical permits 
Plumbing and electrical permits shall be accompanied by line drawings showing the size, number, and type of 

devices that will be used in the construction. 

Plumbing permits and electrical permits shall not be issued to the owner of the structure being built or altered 
unless he/she is going to actually buy and install the plumbing or electrical materials and fixtures. 

Permits issued to the non-licensed owner must meet the following criteria: 

The structure is to be the owner’s residence or an accessory building to the owner’s residence. 

There is to be no intention of selling, leasing, or making any commercial use of the structure(s) or 
property in the next twelve (12) months. 

No one but the owner and his/her immediate family shall use the structure(s) on a regular basis. 

Subsurface Wastewater Systems (SSWS) – 
Septic Systems 
When construction requires it, the building permit applications shall be accompanied by a Subsurface Wastewater 

System application, or the applicant shall show that a valid permit has been issued and it shall meet the 
needs of the proposed changes. 

Subsurface Wastewater System permits are valid for twenty-four (24) months only and must be 
completed in that time. 

Drawings 

NOTE: Preferred drawings size is on 11 by 17 inch paper.  Check with the CEO prior to 
submittals for approval of other sizes.  Any drawing s, papers, folders, or other items 
submitted that do not fit, or are not folded to fit , inside a standard letter size file folder may be 
rejected and decisive action may not be taken.   

Make a scaled drawing of your lot  (it need not be to surveyors’ accuracy) showing the following items: 

(Free-hand drawings will not be accepted.) 

Boundary lines, lot dimensions, and road location. 

Title of drawing with owner or applicant’s name, address, date drawn, and the Assessor’s map and lot 
number(s). 

Natural features such as steep slopes, great ponds, wetlands, streams, and forested areas. 

Location of all existing buildings, driveways, parking areas, paths, right of ways, wells, septic tanks, and 
leachfields. (Show dimensions and distances) 

Location of the proposed new structure(s). (Show dimensions and distances) 
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Dashed lines indicating where the setbacks are from the property lines and right-of-ways. 

Lots in an approved subdivision need only show the structure(s) on a copy of the subdivision plat showing 
their lot area, and that the structure(s) is/are in the allowed building area on that lot. 

Make a scaled drawing of all  floor plans  for the proposed construction showing: 

Means of egress and their net finished egress opening size. 

Floor trusses, roof trusses, and steel beams: Submit a certificate by the manufacturer or a professional 
engineer stating that they are properly sized to handle all applicable loads. 

Size & type of rooms and other standard building features. 

At least one elevation or more if landscaping or building intricacies require it. 

See samples at the end of these instructions. 

Manufactured homes – Modular and Mobile   

Taxes: Submit proof of payment of taxes. 

For new homes:  Provide a signed sales agreement with a manufactured home dealer.  The sales 
agreement shall show that sales tax will be collected upon the closing of the agreement. 

Used manufactured homes:  Provide proof that all taxes due to the town where it currently resides are 
paid in full. 

Copies of HUD or BOCA certified plans by which this structure was built shall be provided. 

These are the standard 11” x 17” multi-page drawings with a stamp signed by a third-party inspector. 

The manufactured home shall be designed to meet the snow, seismic, and wind loading criteria for 
Poland, Maine. 

Submit installation instructions for the structure. 

The installation manual shall be on site and followed. 

Tie-downs to the foundation shall be required for non-HUD built units, and sized according to the IRC-
2000.  Tie-downs for mobile homes are not required but it is recommended to have at least one 
anchor for every ten (10) feet of length or fraction thereof on each side. 

A minimum of a concrete slab shall be required for mobile homes.  Sizing and installation shall be 
according to the IRC-2000. 

A minimum of frost walls shall be required for modular homes.  Sizing and installation shall be according 
to the IRC-2000. 

Mobile homes shipped with a collapsed roof, shall require certification of proper chimney installation after the 
home is set up on the site. 

Used structures may require a certificate from the manufacturer, or a licensed professional knowledgeable in the 
building trades, stating that the used structure is still in compliance with the rules under which it was built 
and that any modifications since construction meet the IRC-2000. 

If a certificate is unattainable, the structure may be rejected as a dwelling unit and not allowed to be 
placed in this town. 

Road entry permits  are required for new, altered, or improved entryways entering onto existing right-of-ways. 

The creation, alteration, or improvement of any right-of-way requires Planning Board approval.  Building Permits 
may be put on hold until such approval is granted, and necessary road construction completed. 

Entryways on a private road: Provide a letter of permission from the road association or from the road owner 
stating such permission is granted, and describing the location of the new entryway and any necessary 
roadside improvements. 

New, altered, or improved entryways onto town roads require the completion of a Town of Poland Road Entry 
permit approved by the Road Commissioner or Road Foreman. 



Poland BP Application 
 

Rev. 2008-06-05 Page 9 

State road entryways require the state’s entry permit from the Maine Dept. of Transportation; check at the State 
Highway Maintenance Garage approximately ½ mile north of the Town Office at the intersection of Maine 
Street and Tripp Lake Road. The CEO needs a copy of this permit.   

State roads include:      
Mechanic Falls Road (Rtes 11&121) 
Bakerstown Road (Rte 11) 
South Main Street (Rte 11) 
Maine Street (Rte 26) 
Spring Water Road (Rte 122) 

Empire Road 
Harris Hill Road 
Megquier Hill Road 
Poland Corner Road 
White Oak Hill Road

 

 

Chimneys  

If a masonry style chimney, fireplace, or hearth of any kind is installed, the chimney disclosure sheet shall be filled 
out and signed by the person building the chimney. Retain the original and make a copy for the CEO files. 

Wood stoves, gas fireplaces, and other manufactured heating devices shall be certified by the installer that the 
unit is installed according to the manufacturer’s instructions. 

Devices without an independent testing facility label, such as UL, are not permitted. 

Permit Validity and Expiration 

Building permits shall expire in six (6) months if a substantial start of the project is not initiated. 

This requires approximately 30% of the project completed, or the foundation for the structure installed. 

Once the project is substantially started the permit is valid for a total of twenty-four (24) months from the 
date of its issuance providing that continued progress is shown on the project. 

Any project that is known to require more than twenty-four (24) months must get prior approval for 
extension of the standard time limit.   

Any project that shows no perceivable progress in any six month period shall be considered abandoned 
and the permit(s) expired unless prior written approval is given by this office for reasonable 
cause.   

Internal Plumbing and Subsurface Wastewater Systems expire twenty-four (24) months from the date of issuance. 
(State Statute) 

Electrical Permits expire twenty-four (24) months from the date of issuance unless associated with a building 
permit.  The permits issued in association with a building permit expire on the same date of the building 
permit. 

Signatures.  

All Forms need to be signed by the Applicant. 

Inspections 

Inspections are required throughout the construction of a structure. 

It is the responsibility of the owner/applicant to inform the CEO, LPI, Electrical, or other inspector when he/she is 
ready for inspections. 

A minimum of 24 hours advance notice is required. 

It is not mandatory that an inspector show up within 24 hours of notification.  He may take seven days or 
more. 

A copy of a blank inspection list that indicates the minimum items on a new dwelling the CEO may be inspecting 
is available at the town office or on the web site 

If there is anything you are unsure of, do not hesi tate to ask. 
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Sample Site Plan 2 
Map 24, Lot 236  8.9 +/- acres  
 
 
 
 
 


